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Disclosure to Promote the Right To Information 

Whereas the Parliament of India has set out to provide a practical regime of right to 
information for citizens to secure access to information under the control of public authorities, 
in order to promote transparency and accountability in the working of every public authority, 
and whereas the attached publication of the Bureau of Indian Standards is of particular interest 
to the public, particularly disadvantaged communities and those engaged in the pursuit of 
education and knowledge, the attached public safety standard is made available to promote the 
timely dissemination of this information in an accurate manner to the public. 




Mazdoor Kisan Shakti Sangathan 
"The Right to Information, The Right to Live" 
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Bhartrhari — Nitisatakam 
"Knowledge is such a treasure which cannot be stolen" 
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FOREWORD 

This Indian Standard was adopted by the Bureau of Indian Standards on 30 June 1989 after the draft 
finalized by the Paper and Its Products ( Excluding Packaging Materials ) Sectional Committee had 
been approved by the Chemical Division Council. 

During the past few years, it had been observed that the dimensions and the quality of the paper used 
for shorthand notebooks have been decreasing. In this standard the size, the denomination, binding, 
ruling and the quality of paper and cover paper have been prescribed. 

For the purpose of deciding whether a particular requirement of this standard is complied with, the 
final value, observed or calculated, expressing the result of a test or analysis, shall be rounded off in 
accordance with IS 2 : 1960 'Rules for rounding off numerical values ( revised )\ The number of 
significant places retained in the rounded off value should be the same as that of the specified value in 
this standard. 
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1 SCOPE 

1.1 This standard prescribes the requirements 
for shorthand notebooks. 

2 REFERENCES 

2,1 The Indian Standards listed below are neces- 
sary adjuncts to this standard: 



IS No. 



Title 



1060 Method of sampling and test for 

( Part 1 ) : 1966 paper and allied products: Part 1 
( revised ) 

1848 : 1981 Specification for writing and 

printing paper ( second revision ) 

4661 : 1986 Glossary of terms used in paper 

trade and industry {first revision ) 

6956 : 1973 Specification for cover page 

3 TERMINOLOGY 

3.1 For the purpose of this standard, the defini- 
tions of terms given in IS 4661 : 1986 shall apply. 

4 REQUIREMENTS 

4.1 Size 

The size of this type of book shall be 127 mm x 195 
mm with tolerance of ±2 mm. This may econo- 
mically be obtained from 40 cm x 52 cm getting 
16 pages per sheet. 

4.2 Denomination 

These books shall be composed of 200 pages ex- 
cluding the cover, 

4.3 Binding 

The binding shall be done on the spine of the 
book by two wire stiches of 13 to 16 ± 2 mm in 
length. 

4.4 Ruling 

The ruling shall be done in red colour and the 
distance between the lines shall be 12 ±1 mm. 

4.5 Quality of Paper 

Cream wove paper of substance 60 g/m 2 con- 
forming to IS 1848: 1981 shall be used. The 
tolerance on the substance shall be ± 40 percent. 

4.6 Cover 

Coloured cover paper of minimum 100 g/m a sub- 
stance conforming to IS 6956 ; 1973 shall be used. 



4.6.1 A provision may be made for putting the 
steno's name and the period for the book used, at 
the bottom of the cover of the notebook. It may 
Jbe in the form: 

Name 

From to 

5 PACKING AND MARKING 

5.1 Packing 

The notebooks shall be supplied in packages, con- 
taining copy books of the same type, size and 
having the same number of pages. Each package 
shall be wrapped in paper to protect the note- 
books from damage during transportation. The 
notebooks may be first tied in bundles before being 
packaged. If the notebooks are tied in bundles, 
each bundle shall be firmly bound with paper 
tapes or strings. 

5.2 Marking 

Each package of notebooks shall be marked or 
labelled with the following particulars: 

a) Indication of the Source of manufacture; 

b) Description of the notebooks in the packag- 
ing; and 

c) Number of notebooks in the package. 

5.2.1 Each notebook shall be clearly and durably 
marked with the following particulars: 

a) Indication of the Source of manufacture; 

b) Mass of the paper ( in g/m 3 ); 

c) Length and width ( in cm ); and 

d) Number of pages. 

6 SAMPLING 

6.1 Each package shall be sampled in accordance 
with 3 of IS 1060 ( Part 1 ) : 1966. 

7 CRITERIA FOR CONFORMITY 

7.1 Number of Test 

The test shall be conducted as given in IS 1060 
(Part 1 ): 1966. 

7.2 The lot shall be declared as conforming to the 
requirements of this standard if all the test results 
meet the relevant requirements. 
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Standard Mark 

The use of the Standard Mark is governed by the provisions of the Bureau of Indian 
Standards Act, 1986 and the Rules and Regulations made thereunder. The Standard Mark on 
products covered by an Indian Standard conveys the assurance that they have been produced 
to comply with the requirements of that standard under a well defined system of inspection, 
testing and quality control which is devised and supervised by BIS and operated by the 
producer. Standard marked products are aJso continuously checked by BIS for conformity 
to that standard as a further safeguard Details of conditions under which a licence for the 
use of the Standard Mark may be granted to manufacturers or producers may be obtained 
from the Bureau of Indian Standards. 



Bureau of Indian Standards 

BIS is a statutory institution established under the Bureau of Indian Standards Act, 1986 to promote 
harmonious development of the activities of standardization, marking and quality certification of goods 
and attending to connected matters in the country. 

Copyright 

BIS has the copyright of all its publications. No part of these publications may be reproduced in 
any form without the prior permission in writing of BIS. This does not preclude the free use, in the 
course of implementing the standard, of necessary details, such as symbols and sizes, type or grade 
designations. Enquiries relating to copyright be addressed to the Director ( Publications ), BIS. 

Revision of Indian Standards 

Indian Standards are reviewed periodically and revised, when necessary and amendments, if any, are 
issued from time to time. Users of Indian Standards should ascertain that they are in possession of 
the latest amendments or edition. Comments on this Indian Standard may be sent to BIS giving the 
following reference: 
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Manak Bhavan, 9 Bahadur Shah Zafar Marg, New Delhi 110002 
Telephones : 331 01 31, 331 13 75 



Regional Offices : 

Central : Manak Bhavan, 9 Bahadur Shah Zafar Marg 
NEW DELHI 110002 

Eastern : 1/14 C. I. T. Scheme VII M, V. I. P. Road, Maniktola 
CALCUTTA 700054 

Northern : SCO 445-446, Sector 35-C, CHANDIGARH 160036 
Southern ; C. I. T. Campus, IV Cross Road, MADRAS 6001 1 3 

Western ; Manakalaya, E9 MIDC, Marol, Andheri ( East ) 
BOMBAY 400093 



Telegrams : Manaksanstha 
( Common to all Offices ) 

Telephone 

£331 01 31 
1331 13 75 

37 86 62 



2 18 43 

41 29 16 

6 32 92 95 



Branches : AHMADABAD. BANGALORE. BHOPAL. BHUBANESHWAR. COIMBATORE. 
FARIDABAD. GHAZ1ABAD. GUWAHATL HYDERABAD, JAIPUR. KANPUR. 
PATNA. TRIVANDRUM. 



Printed at Printwell Printers, Delhi, India 



